
Pre-Paid Enrolements

Step 1: Click on this link to prepay for multiple course 
particiants

https://form.jotform.co/91821477273866 

Step 2: Fill in the online form:

Yes, I want to raise an invoice

No, I don’t have a purchase number

1. Complete contact details:

a Your name

b Your address

c. Name of person who will handle the payment (i.e the 
person responsible for receiving the invoice and 
organising payment).

d. Email address of this person 

2. Complete course & participant details:
a: Use the relevant URL for each course below:

Course name : Anglican Safe Ministry Induction 
URL https://www.openlearning.com/courses/smr-training-anglican/
homepage    Cost $30

Course name : Safe Ministry eTraining Anglican Refresher
URL https://www.openlearning.com/courses/smr-anglican-safe-ministry-
refresher/homepage    Cost $15

b Participants to enrol 
Type the number of enrolments that you are pre-paying for
on that this invoice. E.g. “30 enrolments” (in each ‘name’ fi eld).

You can then add the second course clicking on the ‘CLICK HERE’ 
button.

You do not enter a discount code, leave that fi eld empty.

Enter the message ‘shown below’ to prove you are not a robot

Click “Submit”

Anglican Safe Ministry 
Online
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Step 3: The person will receive a confirmation email that OpenLearning have received the 
completed form.

Step 4: OpenLearning will generate an invoice and email it to the person nominated for 
payment.

Step 5: Once OpenLearning has received payment, the OpenLearning team will email the 
person nominated and the Creating Safer Communities - etraining team  
(etraining@safercommunities.net.au). 

Step 6: The number of enrolments on the invoice are now available.  
For participants to acccess the course, the Parish will need to email  
etraining@safercommunities.net.au with the names and email addresses of the people 
needing to be entered into the course. 

This process will take a few days to be completed 
so make sure that it is started with adequate time 
before training is required.

Step 7: The Creating Safer Communities - etraining 
team will enter the participants into the course and 
email the PDF Prepaid Individual Instructions to the 
participants so that they can complete their 
enrolment and commence the course.

Please contact the Creating Safer Communities 
team for assistance.  

Email: eTraining@safercommunities.net.au 

Freecall 1800 070 511  
(Monday to Friday 9am to 5pm AEST)

Prepaid Enrolment
When your Church or organisation pays for your enrolment in a course, they will send your 
name and email address to Open Learning. Open Learning will then send you an email to 
get you started. 

The email will look like this

To create a new Open Learning Account:
Click on the link in the email.

Enter your email address and a password (make it 
simple and record it somewhere). 
You can only have one log in name per email so each 
person needs to have their own email. If you need a 
new one you might like to create one with hotmail or 
gmail.

It may look like one or the other screen - both work.

Once enrolled, the system will ask you to enter some 
additional information.  
This information is important to generate your certifi cate after 
the group session and for communication with your 
organisation.

Once you have fi lled in all fi elds click  Save Changes

Automatic saving & tracking of progress
You are able to exit the eTraining at any time. When you sign back in, your progress will be 
saved so that you can continue from where you previously ended. 

Please call the Creating Safer Communities team for assistance.  
Freecall 1800 070 511 (Monday to Friday 9am to 5pm AEST)


